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AO3 Presentation - Checklist
	Name:
	
	Group:
	


Scenario for this task – what you need to do. Put your presentation in your AO3 folder.
The owners of Keep It Green (KIG), John Bower and Lisa Conway have asked you to create a presentation for them. You need to give the presentation to a group of school children aged between 13 and 16. The presentation will inform them about your company and some of the things you are selling to help the environment. There will also be information about environmentally friendly gardening items.
	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

	Title slide with your name and company name.
	Information about your company, what you do etc.
	Describe one or two none gardening items that you sell that can help the environment.
	Describe one or two gardening items that you sell that can help in the garden.
	Show your audience how they can recycle mobiles phones.
	Give some advice on how you children can help the environment. Give some practical tips.


	Tasks you need to do
	Tick when done
(also tick your spreadsheet)

	I have created at least 5 slides 
	

	I have used a slide template or master slide
	

	I have added the company logo to the master page
	

	I have used and positioned text frames
	

	I have used and positioned graphics frames
	

	I have used a consistent style on all my slides
	

	I have used appropriate text
	

	I have used  appropriate graphics
	

	I have used  appropriate animation 
	

	I have added speaker notes to use as reminders/prompts when giving presentation.
	

	I have added slide transitions to all slides
	

	Add at least 1 image
	

	Print out in handout form with notes section 
	

	Check your presentation for errors including grammar and spelling mistakes.
	

	I have added speaker notes to my slides
	

	I have printed my presentation with speaker notes (printed as a pdf file.)
	


