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Quick Guide To Using Dia Flowchart Application

	Find and select the Dia application icon
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	Dia opens with the toolbar and work area separately. Place the toolbar to the left of the screen and make use of the rest of the screen for your work area.
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	You now need to select the correct type of symbols to make your flowchart. 
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	You will need the flowchart symbols.

From the drop down symbol choose ‘other sheets’ then ‘Flowchart’
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	You will now see the flowchart symbols listed on the toolbar. You select and drag the symbols you need onto the work area.
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	Once a symbol is placed onto the work area, it can be resized and reshaped by selecting any of the green handles that appear when you select a symbol.
	
	

	Place all of the symbols you need onto the work area. To type in them just select a symbol and start typing. It is easy to drag over if you need them.
	
	

	Once you have your symbols roughly lined up you will need to join them up to show the flow of the system you are representing. The ‘zigzagline’ is a useful one as it will ‘bend’ if you need to re-order your symbols,


	
	

	To join two symbols, drag the zigzagline onto the work area and let go.
	
	

	Grab one end of the line ands place it on a connection point of the symbol. The symbol outline will turn red once it has ‘grabbed’ the point.
	
	

	Do the same for the other end of the zigzagline.

You should now have joined your two symbols together.

Move them around to see what happens.
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	When you have finished working on your flowchart, you need to save it. First, save the flowchart as a Dia Flowchart file, then export it as a jpeg file to use in other programmes.
	[image: image4.png]ER Doen e O

ann
Sloa ano
171 auns





	Make sure you select the ‘File’ menu on the work area, then ‘Save As…’
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The flowchart is now saved as a Dia file, which means you can load it up again if you need to change it.

If you want to use the flowchart in a standard application, such as a word-processor, you will need to ‘export’ it as a graphic picture.
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There are a few options that appear next
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Resize the toolbar by selecting a corner.





Place your toolbar by selecting and dragging the window bar.





Work area





Toolbar





Select the drop-down symbol on the toolbar





Select flowchart





Zigzag line – find it on the toolbar





1. Give the flowchart a name





3. Browse to where you will save the flowchart





2. Click on the + to show more save options





4. Click on save





From the File menu choose Export





1. Give your file a name





2. Click on the + to show more save options





3. Click on the drop down to select what type of file you want to save as





4. A common file type is a jpg – select it





5. Finally, click on save.
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