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Data Handling(Worksheet)

 How Reliable is Your Information?
In this data handling module, your task (the problem) has been to collect information about some peoples favourite things.

You have also entered this data into the ‘My Class’ database.  This has allowed you to Process and Present your data.

Today, you will assess the data you have collected.  This means you will have to Interpret and Discuss your data.

Tasks:

1. Make sure all of your data has been entered into your ‘My Class’ database.

2. Make sure you know how to search (filter) for items in your database.  Your teacher will show you how to do this.

3. Using the filter to search for data, fill-in the table below:
	Question
	Answer

	How do you switch to Datasheet view?


	

	How do you switch to Form view?


	

	In Form View, find out how many people liked Coronation Street as there favourite soap.
	

	Go to Datasheet View and check that you have TV programme names and Favourite Singers spelt correctly.
	

	Can you find any spelling mistakes in your database? Where are they


	

	Correct any spelling mistakes that you find.  Briefly describe what you changed.
	

	How could you reduce the number of mistakes when inputting your data?
	

	Compare your data collection sheet with the datasheet view. Correct any mistakes
	


Access Database Help Sheet
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Collection Form
First Name ([Ian

Lastname [Dickinson
Hobby |Gardening
Hobby2 |Computers
Favorite TV programme [Match of the day
Favourite SOAP [none
Favourite Singer |Dido

Favorite Pop Group |Beatles

Favourite Lesson [IT

DoB [20/01/1988 | Enterthe dateinthis way
16/03/1987

Record: 14 T > oufes] of 1

Form View
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Used to change between Datasheet and Form View





Tells you how many records you have, or have found





Goes to the next record





A piece of data





All the data makes one record.





Right-click on   some data to do a search for something.
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Right-click on some data and you will see this come up.





In the ‘Filter For:’ box, type-in what you are looking for and then press the <RETURN> key.
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