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The Data Handling Cycle - Processing and Showing Data  (Lesson 2)
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Last lesson you collected data using a sheet of paper – this was your data collection form. 
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1. You found out what the ‘problem’ was – to find out peoples favourite things.

2. You collected your data

3. This lesson you will process and show your data – which means, put it into your database and do something with it. 

1. From the  desktop go into My Computer

2. From the list go into your user area

3. Go into your ICT folder

4. Select the database called ‘My Class’

The database will open ready for you to start entering the data you collected last lesson. 

Start to enter the data you have collected.

Be careful to enter the date correctly when you put in the DoB (Date of Birth). 

1. When you have entered all of your data, ask your teacher to check your work and collect  **a good work stamp**

2. Check your work on each person in the database – see if you can find and correct any spelling mistakes.  Each time you find a mistake and correct it, ask your teacher for a ** good work stamp **

3. Using your word processor, write about any mistakes you found and how you corrected them.

4. In your word processor, write about how important it is to enter your data correctly.  Now ask your teacher for a **good work stamp**
 ****IMPORTANT WORDS ARE SHOWN IN BOLD ****
