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Some Spreadsheet Tools.  

Name:_____________ Form:_______

On the toolbar below point to as many icons as possible and explain what they do.
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To change the format of a cell, right-click in the cell(s) and choose Format Cells e.g. 






Now turn over the page and do the spreadsheet challenge.

The What’s Wrong Model Tasksheet

This is the spreadsheet model that you will use in today’s lesson.

Your friend has done a shopping list but there are lots of things wrong with it and it does not look very good. 

Look at it carefully and decide what is wrong with it. Neatly mark all the things that you can see wrong with it.

Your challenge is to correct the mistakes and make it look really good. Turn the spreadsheet into a correct one.

	The 'What's Wrong' Model

	
	
	
	
	
	

	This spreadsheet model has MANY things that are wrong with it.  Can you correct the mistakes and make the spreadsheet look good as well?

	

	
	Your Name --------->
	 
	

	
	Shopping LIST
	

	
	 
	 
	 
	 
	

	
	iTEM
	HOWMANY
	cOST EACH
	totull cost
	

	
	bread
	1
	 £     0.67 
	 £    0.67 
	

	
	jar COFFEE
	1
	1.89 
	 £    1.89 
	

	
	tEA
	2
	1.12 
	 £    2.24 
	

	
	pkt biscuits
	2
	0.45 
	 £    0.90 
	

	
	crisps
	5
	 £     0.35 
	 £    1.75 
	

	
	Cornflakes
	 £      1.00 
	 £    19.80 
	 £  19.80 
	

	
	mILk
	2
	 £    89.00 
	 £ 178.00 
	

	
	apples
	4
	 £     0.15 
	 £    0.60 
	

	
	oranges
	6
	 £     0.12 
	 £    0.72 
	

	
	pork pies
	2
	 £     0.95 
	 £    1.90 
	

	
	TOTALS
	12
	0.67
	 £ 208.47 
	

	
	
	
	
	
	


Download the spreadsheet from conxxion.com. Go the KS3 tab, select year 7 and  download  ‘The What’s Wrong Model’ spreadsheet. Save it in your own user space.

1. Correct as many mistakes as you can.

2. Check the formulas to see what they are calculating.

3. Correct the formulas if they are wrong.

4. How many corrections did you make all together? _______

5. Why is it important to format cells and data correctly? ____________________________________________ 

Used to select and change fonts





Changes a number to money format
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